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Dear Parents

Thank you for choosing Yale Primary School and welcome.

At Yale we are building a community – one that is built 
around your child. We are focussed on educating, 
inspiring and nurturing. We want all students in our 
care to develop their talents and capabilities to 
their full potential.

Most of all we want your child to enjoy school, 
and begin their important educational 
journey in a positive way that will see them 
develop a lifelong love of learning. The 
secret to our success is seeing your child as an 
individual and providing each and every student 
with a relevant and interesting educational program 
catering for their unique needs and talents. 

You are important to your child, and so you are also 
important to us. We will provide opportunities for you to 
participate and become involved in the life of the school 
and we know you will enjoy these experiences. Yale 
Primary School is your school too.

This booklet will tell you everything you need to  
know about our school. I hope you will keep it and refer  
to it often.

You are welcome to make an appointment to speak to 
me or another staff member at any time. Your comments, 
both positive and negative, will help shape our school as 
we move Yale Primary School into its’ bright future.

I look forward to working together with you.

Glen Read 
Principal
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“Unity”

I dreamed I stood in a studio 
And watched two sculptors there 
The clay they used was a young child’s mind 
And they fashioned it with care.

One was a teacher; the tools he used 
Were books and music and art, 
One a parent with a guiding hand 
And a gentle, loving heart.

Day after day the teacher toiled, 
With touch that was loving and sure, 
While the parent laboured by his side 
And polished and smoothed it o’er.

And when at last their task was done, 
They were proud of what they had wrought, 
For the things they had moulded into the child 
Could neither be sold nor bought.

And each agreed he would have failed 
If he had worked alone, 
For behind the parent stood the school, 
And behind the teacher, the home.

By Cleo V. Swarat



4

Contents

School hours ...................................................................5
Your administrative team ...........................................5
How to enrol....................................................................5
Important message regarding your  
contact details ................................................................5
Aboriginal and Islander Education Officer (AIEO) 5
Animals on school grounds .......................................5
Assemblies  ......................................................................5
Assessment and testing ..............................................5
Attendance ......................................................................6

Absences ................................................................................... 6

Behaviour management .............................................6
Commendations ..................................................................... 6
Classroom .................................................................................. 6
Honour certificates ................................................................ 6
Yellow Slips ............................................................................... 6
Playground................................................................................ 6

Bicycles and scooters ...................................................6
Cars .....................................................................................6

Parking for parents ................................................................. 6
Parking ....................................................................................... 6

Chaplain  ...........................................................................6
Classroom procedures .................................................6

Punctuality ................................................................................ 6
Children leaving school grounds ...................................... 6
Picking students up early .................................................... 7

Consent form for publication ....................................7
Court orders ....................................................................7
Evacuation .......................................................................7
Excursions and incursions ..........................................7
Grounds and security ...................................................7
Head lice ...........................................................................7
Health services ...............................................................7

Community Health Services - School Health Nurse  .. 7
Dental services  ....................................................................... 7
School Psychologist  .............................................................. 7

Homework .......................................................................7
Immunisations ................................................................8
Internet .............................................................................8
Interviews  ........................................................................8
Leaving the school grounds ......................................8
Leaving or transferring to another school............8
Library................................................................................8
Lost property ..................................................................8
Lunch arrangements  ...................................................8

Lunch orders ...................................................................8
Medical procedures ......................................................9

Medical conditions / sickness ............................................ 9
Medical emergencies ............................................................ 9
Medication Policy ................................................................... 9

Sick children  ...................................................................9
Mobile phones ...............................................................9
Newsletters  .....................................................................10
Parents and Citizens Association  ............................10
School Council  ...............................................................10
School policies................................................................10
School voluntary contributions and additional 
charges for educational activities............................10
Smoking, alcohol & drugs  .........................................10
Stationery and textbooks  ..........................................10
Toys, games, sports equipment  ..............................10
Uniform  ............................................................................11

Art shirt ...................................................................................... 11
Footwear  ................................................................................... 11
Hats .............................................................................................. 11
Jewellery  ................................................................................... 11
Labelling  ................................................................................... 11

Kindergarten information  .........................................13
Kindergarten school hours ................................................. 13
Bringing and picking up your child ................................. 13
School uniform ........................................................................ 13
Bags and equipment ............................................................. 13
Healthy food and drink......................................................... 13
Lunch .......................................................................................... 13
“No hat, no play in the sun” Policy .................................... 13
Your child’s birthday  ............................................................. 13
Parent involvement  .............................................................. 13

Pre-primary information  ............................................15
Bringing and picking up your child ................................. 15
Uniform ...................................................................................... 15
Bags and equipment ............................................................. 15
Healthy food and drink......................................................... 15
Lunch .......................................................................................... 15
“No hat, no play in the sun” Policy .................................... 15
Your child’s birthday .............................................................. 15
Parent involvement ............................................................... 15
Important websites ............................................................... 16
Schools and You ...................................................................... 16



5

School hours

School commences 8.50 am 

First instruction period 8.50 am - 10.50 am

Morning recess 10.50 am - 11.15 am

Second instruction period 11.15 am - .1.15pm

Lunch 1.15pm - 1.50 pm

Third instruction period 1.50 pm - 3.00 pm

School finishes: 3.00 pm

Kindergarten and Pre-primary

School commences 8.50 am 

School finishes: 3.00 pm

Your administrative team

Principal  Mr G Read 
Deputy Principal Mrs A McCormack 
 Mr D Melling  
 
School Registrar Mrs R Lawrie 
School Officers Mrs L Newson 
 Mrs K Dann

How to enrol

Enrolments can be made at the front office. You will be asked 
to show your child’s birth certificate (original or certified 
copy) or birth extract or equivalent identity documents; your 
child’s immunisation certificate; usual place of residence (for 
example utilities account, lease agreement of at least three 
months, proof of ownership of property, driver’s licence, 
statutory declaration, copies of any Family Court or other 
court orders) and visa details (if applicable). The Principal 
may accept a maximum of 3 documents as evidence of 
residential address.

Important message regarding your  
contact details

Please ensure your contact details are checked and updated 
regularly through the front office. For all students, not 
only should emergency numbers be updated, but also 
any change of address or change to work details including 
associated phone numbers and emails.

We appreciate your help in ensuring we can contact you if 
we need to.

Aboriginal and Islander Education Officer 
(AIEO)

Our school is very lucky to have a wonderful staff member 
appointed to support Indigenous children academically, 
behaviourally and culturally and to assist in the wider 
community’s understanding of cultural matters. Contact 
may be made through the front office or via letter.

Animals on school grounds

For the safety of students, parents and staff, the Department 
of Education prohibits all animals from school sites. This 
includes dogs on leashes.

Assemblies 

Assemblies are a great time to get together and we hold 
these regularly every fortnight throughout each term on 
Friday mornings at 9.00 am. Assemblies are advertised in 
advance through the newsletter to ensure that parents and 
the community are able to attend.

Assessment and testing

Communication regarding evaluation of student 
performance provides parents with feedback as to their 
child’s progress. 

(A copy of the Reporting to Parents Policy is available from 
the school front office.)
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Attendance

All school absences need to be explained. This can be done 
by speaking with the class teacher or ringing the school 
office. Notification is by SMS to the Parent/Guardian (1), if 
your child fails to attend school without notification.

Absences

Under Department of Education Regulations, the only 
acceptable reasons for absence from school are illness or 
medical/dental appointments that cannot be arranged 
outside school hours.

Verbal advice is all that is required to notify teachers of an 
absence, however a brief note setting out the reason for a 
child’s absence is helpful to all concerned.

Behaviour management

Commendations

Students who are working diligently and following class rules 
may be awarded a Blue Slip to recognise their efforts. 

Classroom

Class teachers will establish a set of rules for their rooms and 
any consequences for minor infringements.

Honour certificates 

Honour certificates are awarded at every assembly to two 
students from every classroom.

Yellow Slips

These are issued to students who are wilfully misbehaving 
and not responding to positive reinforcements and other 
strategies. Parents are informed when slips are issued and 
repeat infringements may result in a loss of privileges.

Playground

For demonstrating good behaviour, children are rewarded 
with a paper bee which is drawn out each fortnight as part  
of a raffle at assembly.

Bicycles and scooters

Students are welcome to ride their bicycles and scooters to 
and from school. Bicycle/scooter parking is provided within 
the boundaries of the school. The school cannot accept any 
responsibility for the loss of possessions so all bikes/scooters 
should be secured by a lock and chain. Bicycles will be locked 
up during the day and unavailable until 3.00 pm. All children 
riding bikes or scooters must wear helmets. 

Bicycles and scooters are not to be ridden on school grounds.

Cars

Parking for parents

The entrance at Kidman Court, which is close to the  
Pre-primary is closed to vehicles for the safety of students. 
Parking is available in Kidman Court, Greenway Avenue, 
Hargrave Drive and Malone Court and parents are asked not 
to park vehicles in front of the entrance gates or within the 
administration parking area. Parents and students may enter 
the school through the pedestrian gates provided. Please 
ensure all Pre-primary students are accompanied by an adult 
at all times. (Closure of school gates occurs at approximately 
9.00 am and they are secured until just before the end of 
the school day (approximately 2.50 pm.) Detailed maps of 
available parking is displayed in the school front office.

Parking

On site car parks are for the use of staff and official visitors 
only. They are not to be used by parents dropping off or 
picking up children.

Chaplain 

Yale is fortunate to have the services of a School Chaplain. 
The Chaplain works closely with both teachers and the 
Administrative Team ensuring that the pastoral care of 
students is always being monitored.

Classroom procedures

Punctuality

Students who arrive at school on time are more relaxed 
and feel more organised. We encourage you to assist your 
child by being punctual. If your child arrives after 8.50 am 
they need to sign a late slip at the front office. 

Punctuality is also very important at the end of the day. 
Children do get distressed if parents are late to pick them up, 
and teachers need this time after school to prepare for the 
next day’s lessons. If you are delayed please call the school as 
soon as possible on 9493 2088.

Children leaving school grounds

Your child’s safety is our priority. Once your child arrives 
at school they become the responsibility of the school. 
Permission is not granted for the children to leave the school 
grounds except in special circumstances and with written 
consent of their parent or guardian. 



7

Picking students up early

If you need to take your child off school premises during 
school hours you are required by law to complete a form at 
the school administration office prior to collecting your child. 
A copy of this form is handed to the teacher and a copy is 
retained by the parent/carer. 

Consent form for publication

At Yale we like to see students being given the opportunity 
to exhibit their achievements within both the school and the 
wider community. Before any work or images are published, 
however, it is necessary for a parent to sign a general consent 
form to indicate that we have their approval. This is located 
inside the Enrolment Form.

Court orders

Documentary evidence of court orders related to your child 
will be required to support any access restrictions.

Evacuation

To conform with Department of Education requirements and 
for general safety reasons the school has set evacuation and 
lockdown procedures designed to provide for emergencies, 
and regular practice will occur to ensure correct procedures 
are followed.

Excursions and incursions

Excursions and incursions are an exciting part of school life.

Notices detailing excursion information will be issued 
prior to the outing. Please sign and return permission slips 
promptly to acknowledge receipt of the information. Where 
payment is required for an extra curricula excursion or 
incursion, this payment must be finalised before the event. 
Children who have not paid or returned permission slips 
will not be allowed to participate and will be supervised at 
school.

As part of the school’s Behaviour Management Plan, some 
children may not be permitted to participate in extra 
curricula excursions/incursions.

Grounds and security

For reasons of students’ safety, and the prevention of 
vandalism, Yale Primary School is a fenced site. All gates, 
apart from the Sage Road entrance, are locked during the 
day and not re-opened until 3.00 pm.

At the conclusion of lessons each day, students are expected 
to leave the site as promptly as possible. Please note that 
students are not allowed to stay within grounds and play on 
equipment after the school day has finished.

Head lice

In accordance with the School Education Act 1999 if lice are 
found in your child’s hair you will be asked to keep your child 
at home until treatment has commenced. Your child should 
return to school when live lice and eggs are removed.

To help control the outbreak of lice at school your child’s hair 
should be kept tidy and tied back if longer than collar length. 
If head lice are noticed at school, a letter will be sent home to 
all children in the class asking parents to check their child’s 
hair.

Health services

Community Health Services - School Health Nurse 

The School Health Nurse visits the School on a regular basis. 
The role is to screen and monitor physical developmental 
problems along with health promotion.

Dental services 

Children attending Yale Primary School are entitled to free 
dental treatment at the dental clinic based at Thornlie 
Primary School. The clinic telephone number is 9459-7540.

School Psychologist 

A School Psychologist services the school. Their role is to 
assist parents and teachers in planning strategies to help 
the children overcome perceived social, emotional and/
or learning difficulties. Access to this service is via a referral 
from the teacher through the Deputy Principal.

Homework

The staff and the School Council see the need for homework 
on a regular basis to be set for all students in Years 1-6. The 
homework should be meaningful and in direct relationship 
with the learning program being carried out in school. 
Parent cooperation is requested to ensure the completion 
and return of set homework.

(A copy of the Homework Policy is available from the school’s 
front office.)
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Immunisations

Children receive all of their early immunisations prior to 
school entry (4-5 years). The school requires a copy of 
immunisation records for all new students upon enrolment. 

A child who contracts an infectious condition and all 
unimmunised children who have been in contact with that 
child will need to stay home and away from other students 
for a period of time as advised by the Executive Director of 
Public Health or a registered medical practitioner.

Internet

Every classroom has access to the Internet. Before any 
student may access the Internet they must have had an 
Internet Access Contract signed by a parent. 

(A copy of the Internet Policy is available from the school.)

Interviews 

The education of your child is a partnership between you 
and your child’s teacher(s). To that end, you are encouraged 
to contact staff on any issue to do with your child’s 
schooling. We do ask that you make an appointment if you 
wish to meet with teachers.

Leaving the school grounds

For the safety of all children we will not permit them to leave 
school grounds during school hours unless they have written 
permission from you, the Principal or Deputy Principal. 
Should you need to pick your child up early, you are legally 
required to complete a simple form at the school office prior 
to collecting your child. 

In an emergency, permission may be given for a child to 
leave the school on receipt of telephone advice to the 
Principal or Deputy Principals. (Proof of identity of the  
caller will be necessary before a child will be permitted to 
leave the school grounds.) Children generally cannot be 
removed from school by a minor and never with someone 
not known to staff.

Leaving or transferring to another school

Parents are requested to notify the school at least three 
days prior to departure from the school so that transfer 
documents etc can be prepared. Interim Reports will be 
electronically transferred to the new school and library 
books and other school property should be returned to the 
school before leaving.

Library

The school library is well equipped and staffed most days of 
the week. Children are encouraged to take special care with 
books they take home and to always use a library bag. Books 
are to be returned before further loans will be allowed. 

Any interested parents are invited to volunteer to help in the 
library.

Lost property

This is retained at the school until the end of each term in 
“Lost Property” baskets located in each classroom block.

Lunch arrangements 

Students are required to be seated for the first 10 minutes of 
the lunch break before being permitted to go and play. This 
is to ensure proper supervision, to ensure that lunches are 
actually eaten and to maximise the safety of the children.

Any child wanting to leave the school to go home for lunch 
must have a note from their parents.

Lunch orders

Yale has a canteen that operates 5 days per week. The 
procedure for ordering lunches is as follows:

1. Your child’s name, order, room and amount enclosed 
are written on the front of an order bag. Bags are 
available from the canteen. (Correct money must be used 
whenever possible.)

2. The order bag is handed in at the canteen before school.

3. Teachers cannot write orders or give change. 

4. Class teachers give out orders just prior to lunch.

The canteen is run by the P & C Association. They always 
need volunteers to help. 

* You may also order and pay for lunches on the internet by 
accessing www.yale.wa.edu.au.
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Medical procedures

Medical conditions / sickness

The school needs to be notified in writing of any medical 
conditions or sicknesses that prevent students from 
participating in curriculum activities such as Phys Ed.

If your child suffers from any medical conditions such as 
asthma, epilepsy, diabetes or severe allergies, it is important 
that the school is informed immediately so that plans and 
procedures can be developed to minimise risk. 

Medical emergencies

Wherever possible, a sick child should not be sent to school 
in the hope that they may improve. Designated staff will 
attend to minor injuries or slight illness developed while at 
school. In the case of serious injury or illness, parents or the 
emergency contact will be notified so that the child can be 
collected for treatment.

In extreme emergencies an ambulance will be called, at the 
parent’s expense. 

For the comfort and convenience of your child, we must have 
your current emergency contact details. Your cooperation in 
this is appreciated.

Medication Policy

If your child is required to take medication at school, the 
medication be must be stored in the school’s front office and 
a Medication Form needs to be completed and signed by 
both you and the family doctor.

Sick children 

Please note that medical certificates are required, before a 
child may be re-admitted to the school, if they have suffered 
from any of the following illnesses:

Chicken Pox Seven days from onset or on receipt of 
a medical certificate that the child is no 
longer likely to convey infection.

Hepatitis Until a medical certificate of recovery is 
obtained.

Measles Seven days from the appearance of the 
rash or on receipt of a medical certificate 
that the child is no longer likely to convey 
infection.

Parents must report all measles outbreaks 
to the school. In the event of an outbreak 
of measles in a class, students who have 
not been immunised from that group will 
be required to stay home from school for a 
period of (10) days. 

German 
Measles

Until a medical certificate of recovery is 
received, or, when this is not available, 
when symptoms have subsided.

Whooping 
Cough

Four weeks from the onset of the 
symptoms or on receipt of a medical 
certificate that the child is no longer likely 
to convey infection.

Mumps Fourteen days from the onset if well or on 
receipt of a medical certificate that the 
child is no longer likely to convey infection.

Ringworm On receipt of a medical certificate that the 
child is no longer likely to convey infection.

Scabies To be excluded from school until cured and 
a medical certificate is available.

Information regarding requirements for other diseases is 
available from the Principal or the Health Department.

Mobile phones

All students who bring a mobile phone to school are 
required to hand it to the front office staff as soon as they 
arrive on school grounds. Students can then collect the 
phones before going home. The school does not accept 
responsibility for any damage or loss of students’ phones.

(A copy of the Mobile Phone Policy is available from the 
school.)
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Newsletters 

Reminders of forthcoming meetings or forced variation to 
dates are always given to parents via weekly newsletters. 

Newsletters are sent home generally on Wednesdays with 
the youngest member of each family. We endeavour to keep 
all families informed of school matters through this medium. 
Please read these each week to ensure you are kept fully 
informed. 

If you do not receive one, please come to the office where 
spare copies are available or you may check our website 
www.yale.wa.edu.au

Yale Primary has an app which may be downloaded 
through the Skoolbag site for iPhone or Android customers. 
Newsletters, alerts and other information is also downloaded 
to this site for your convenience.

Parents and Citizens Association 

The P & C Association is the official body designed to give 
parents the opportunity for greater school involvement. 
The P & C assists the school and the children by providing 
educational facilities and services, which are needed to give 
the children a fuller and broader educational experience. It 
also gives parents the opportunity of participation in a wide 
variety of activities within the school.

P & C Meetings are generally held in the staffroom on a 
monthly basis. All parents are invited to give their support 
by attending regularly and by serving on one of the sub-
committees, eg Canteen, Fundraising, etc.

School Council 

The Yale Primary School Council enables the participation 
of parents and staff in the formulation of our school’s 
educational objectives and priorities. Yale has a Committee 
consisting of parents, P & C members and school staff. 
Membership is by election.

The School Council do not have a role in advising school 
staff on such matters as accounting procedures, teaching 
methods or general management.

School policies

The school has established policies in a number of areas. 
These policies are created and reviewed when the need 
arises. Policies are presented to the School Council for 
discussion. Parents are informed of these policies and further 

discussion may be invited at P&C meetings. Copies of all 
current school policies are available to parents from the 
school’s front office.

School voluntary contributions and additional 
charges for educational activities

The Department of Education allows school Principals and 
School Councils to establish funds for sporting equipment, 
incidental materials, educational tours and more. All schools 
ask for some form of contribution from parents. These 
additional expenses are very important to your child’s 
learning and offer additional skills and experiences that help 
their education. For this reason we ask that you support 
your school by paying your Voluntary Contributions. For Yale 
Primary School, this is:

* $60 for each child attending

Additional charges are costs incurred by parents for added 
educational activities such as excursions and incursions, 
swimming lessons and performances. 

(Voluntary Contributions and Charges information is always 
available from the school’s front office.)

Smoking, alcohol & drugs 

These are not permitted at school. Anyone showing 
evidence of being affected by these may be prohibited from 
the premises by the Principal.

Stationery and textbooks 

All textbooks and stationery requirements are issued late in 
Term 4 for the following year. Parents are asked to ensure 
that students bring all items with them from the first day of 
Term 1 and that all items are clearly labelled with your child’s 
name. Covering of books is requested to ensure cleanliness.

Please check with your child throughout the year for any 
items that need replacing. 

Toys, games, sports equipment 

Students are not to bring their own toys, games or sports 
equipment to school, as they can be damaged, misplaced 
or stolen. The school cannot accept responsibility for such 
items if they are brought to school.
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Uniform 

The wearing of school uniforms is part of our Dress Code 
Policy and is supported by the School Council. 

The community of Yale Primary School has chosen to have 
a designated school uniform for the following reasons. 
Uniforms:

 ■ enhances a sense of belonging , equality and community 
spirit

 ■ separates school from leisure time, focussing students’ 
efforts on learning

 ■ prepares students for the expectations of post school 
employment

 ■ assists the school to identify unwelcome strangers

 ■ promotes a positive image of the school by ensuring a 
minimum standard of presentation of all students.

The uniform is as follows:

 ■ Red polo shirt with collar, fine white stripe on collar, 
school logo 

     -  (Year 6 students may have a graduation shirt that  
        distinguishes them from other year groups)

 ■ School windcheater - red with zip front

 ■ Black track pants or bootleg pants

 ■ Black shorts

 ■ Faction shirts may be worn for sport and 
sporting events

 ■ Black bucket style hats

Sale of uniforms is through Lowes at 
Centro Maddington Shopping Centre 
which is open seven days a week and 
accepts laybys for your convenience.

Art shirt

To protect children’s clothing, the wearing of an 
art shirt is required during all art lessons. Please 
print your child’s name on the shirt.

Footwear 

To prevent foot injuries, the wearing of sandals with a 
heel strap (in summer) and shoes (in winter) is stressed. 

Closed-in shoes/sneakers are necessary for Phys Ed, Sport 
and Science sessions. The wearing of thongs and slip-on 
sandals is not allowed.

Hats

Yale Primary has a policy of “No hat, no play in the sun” Policy 
during the seasons of summer, autumn and spring. Students 
who are not wearing a hat during recess and lunch breaks 
will be directed to sit in a shaded area. 

Jewellery 

Students should not wear jewellery (especially earrings) to 
school. Jewellery can be dangerous, particularly during play, 
sport and physical education activities. Students who wear 
religious medallions are requested to wear these under their 
t-shirts to prevent them being “snagged” during games.

Labelling 

All clothing must be labelled with your child’s given name 
and family name.
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Kindergarten information 

This information about Kindergarten is to be used in conjunction with 
the main School Handbook.

Kindergarten is the start of your child’s education journey and is an 
exciting milestone for your whole family. For many children, this may be 
the first time they are away from their parents for an extended period, 
and so they may feel a range of emotions.

At Yale Primary School, our experienced early childhood teachers and 
education assistants will make your child’s transition from home to 
school as easy and happy as possible. 

Kindergarten school hours

All children enrolled in a Kindergarten program in Western Australian 
public school will attend for approximately 15 hours per week. School 
hours and days vary according to which days your child’s group is 
allocated. You will be provided with information regarding your child’s 
Kindergarten hours at your allocated induction meeting.

Bringing and picking up your child

Please adhere to the school policy regarding bringing and picking up 
your child. Punctuality is really important. If you are going to be late, 
please call as soon as possible. You must tell the teacher if someone 
other than you is picking up your child.

School uniform

Kindergarten students are expected to wear school uniform. If you 
do not wish to dress your child in school uniform, please dress them 
in loose, comfortable, neat and manageable clothing. Kindergarten 
children will participate in messy activities and, although we do take 
precautions, it is unfair to expect the children to keep their clothes clean 
at all times.

Kindergarten students will remove their shoes during outdoor play,  
for general safety reasons, especially when using climbing equipment.  
It is therefore preferred that children wear Velcro fastened sneakers.

Bags and equipment

Your child will need to have the following items every day:

 ■ A large bag or backpack to take home art and craft projects. Their bag 
will help us teach your child about keeping belongings in one place 
and being responsible for their own property

 ■ A bucket hat (broad brimmed). No caps are allowed as they do not 
provide adequate sun protection for children’s necks

 ■ A plastic bottle with water to drink
 ■ One piece of fruit each day (or another healthy snack – see below 

under “Healthy food and drink”) and
 ■ A full set of spare clothing in their bag every day (in case of accidents 

and when children are involved in water play) including underwear, 
shirt, skirt, shorts or trousers and a jacket or jumper.
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Pre-primary information 

This information about Pre-primary is to be used in conjunction with the 
main School Handbook.

Pre-primary is the start of fulltime school and it is compulsory for 
children to attend for five days each week. The move from part-time to 
fulltime school is exciting for most children and families. For parents, 
they have to get used to not seeing their child as much during the 
weekdays and this can mean a period of adjustment while you all get 
used to new routines.

In the classroom, things are a little bit different as well. At Pre-primary, 
your child’s class will be set up much like their Kindergarten classroom, 
but the learning is more structured. Literacy, numeracy and social and 
emotional development are the focus of our Pre-primary programs.

Your child is definitely going to have an exciting year with endless 
learning opportunities and our expert Pre-primary teachers and 
education assistants will ensure your child gets the most out of this 
important foundation year.

Bringing and picking up your child

Please adhere to the school policy regarding bringing and picking up 
your child. Punctuality is really important. If you are going to be late, 
please call as soon as possible.

You must tell the teacher if someone other than you is picking up your 
child.

Uniform

The wearing of school uniform is part of our Dress Code Policy and 
supported by School Council. Please read about our uniform on page 11 
of this booklet.

Bags and equipment

Your child will need to have the following items every day:

 ■ A large bag or backpack to take home art and craft projects. Their 
bag will help us teach your child about keeping belongings in one 
place and being responsible for their own property

 ■ A bucket hat (broad brimmed). No caps are allowed as they do not 
provide adequate sun protection for children’s necks

 ■ A plastic bottle with water to drink
 ■ One piece of fruit each day (or another healthy snack – see below 

under “Healthy food and drink”) and
 ■ A full set of spare clothing in their bag every day (in case of accidents 

and when children are involved in water play) including underwear, 
shirt, skirt, shorts or trousers and a jacket or jumper.

Please ensure all articles of clothing are clearly marked with your child’s 
name.

Healthy food and drink

In the interest of your child’s dental and physical health, no lollies, sweet 
biscuits or chocolate are allowed at school. Children will share a healthy 
snack at fruit time – this is an important part of our social development 
teaching.

Acceptable foods to send with your child for shared fruit time are:

 ■ Fruit 
 ■ Dried fruit 
 ■ Vegetables 
 ■ Hard boiled eggs
 ■ Cold meats
 ■ Cheese
 ■ Savoury biscuits.

Also please supply a bottle of water.

Lunch

When packing lunch please ensure food is prepared and packed in a 
manner that is easy for your child to access. 

Please notify staff of any food your child is allergic to or is not to eat, as 
we do cooking activities occasionally.

“No hat, no play in the sun” Policy

We care about your child’s health and safety. Please ensure your child 
brings a named bucket hat (broad brimmed) to school every day. As with 
the rest of the school, Kindergarten and Pre-primary children who do not 
have a hat will have to remain undercover.

Your child’s birthday

We love birthdays at Yale. We welcome you bringing in a cake or 
cupcakes and hope you will be able to stay on roster to be part of the 
celebration. 

Parent involvement

Your child will love having you visit and be part of their class, and our 
parents are welcomed and needed. There are a number of ways you can 
get involved:

 ■ Assist with parent help roster
 ■ Go with the class on excursions
 ■ Attend parent workshops; attend the school P&C committee 

meetings
 ■ Volunteering to wash aprons and hand towels
 ■ Share any special skills you have with your child’s class (such as 

carpentry, weaving, pottery or cooking) and
 ■ Save your ice cream, yoghurt and margarine containers for us. Paper, 

cardboard, milk and orange juice cartons, tissues boxes, plastic 
bottles, milk bottle tops, old magazines, cereal boxes etc are all 
welcome.



Important websites

Our website is a great 
place to get the latest 
information on our 
school. Please visit often as 
the information and news is 
always changing.

Schools and You

Another website that is very useful 
to parents is the Department of 
Education’s parent website, Schools 
and You. This website contains everything you need 
to know about public schools in Western Australia.

Discover 
more about 

our wonderful school

Our contact information
Yale Primary School
Sage Road
Thornlie WA 6108

T: (08) 9493 2088
F: (08) 9493 2038
W: yale.wa.edu.au 
W: det.wa.edu.au/schoolsandyou

(Office hours: 8.00am to 4.00pm)


